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Chapter 1: Desktop Publishing 

Topics discussed in this chapter:  

- Desktop Publishing (DTP) 

- Steps in a DTP publication 

- e-publishing versus paper publishing 

 

Course objectives 

- To grasp the basic characteristics and vocabulary associated with Desktop 

Publishing. 

- To identify the pros and cons of Desktop Publishing versus paper Publishing. 

- To write a letter to ask for information about the hardware and software used 

by for instance a newspaper. 

Language  

-Grammar: Order of adjectives  

-Vocabulary: DTP, page layout, font, kerning, text flow, master pages, toolbox, 

PDF file, service bureau, Computer-To-Plate (CTP), platesetter. 

Skills  

- Listening: In this part, you will be able to identify the correct order of steps in 

the production of a DTP publication from an online tutorial. 

-Speaking: In this section, you will discuss the pros and cons of e-publishing 

versus paper publishing. 

-Reading: This part will help you Check and find specific information in a text 

about desktop publishing. 

-Writing; In this section, you will Write a formal letter requesting information. 
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Chapter 1: Desktop publishing   

Warm up    

1 What is desktop publishing?   

A Try to think about these questions 

1 What kind of documents can be produced with a desktop publishing System? 

2 Page layout software is the key component of a desktop publishing System. 

Which file types can be imported into a page layout program? 

B Read the text and check your answers to A. Then, underline the difficult 

words and look them up in the dictionary. 

What is desktop publishing? 
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The following exercise is an activity. Take 10 minutes to answer. 

 

Open Task  

Try to rephrase the answer of the question What is desktop publishing? G In as 

much detail as you can remember. Then look back at the text to see what you 

missed. 

2 Language work: order of adjectives  

Do you know what the acronym ODOMP mean? Read the following help box 

carefully, then draw your conclusions. 
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A. Look at the HELP box and then make phrases using the words in the correct 

order.  

For example: Computer programmer/ young/clever 

                     A clever young computer programmer 

 

1. Software/desktop publishing/ user-friendly 
2. Hardware company/reliable/ young 
3. German/industry/Graphic design 
4. Word processing/ applications/ modern 

5. Sony/new/music player/portable 
B. Translate these sentences into your mother language. How does the use of 

adjectives differ from English? Think about word order and whether the form 

of the adjective changes or not.  

1. DTP refers to the use of personal computers to produce high-quality printed 

documents. 

2. A page layout application is used to import text from word processing 

programs and pictures from painting and drawing programs. 

3. In modern commercial printing DTP files are output directly to the printing 

plates.  

C. Choose an object in your classroom or apartment and think of three words 

to describe it. Put the words into the correct order and make a sentence. 

 

Example: PC/ black/ old/ DELL 

On my desk, l've got an old, black, DELL PC. 

 

 

3 Steps in a DTP publication  

A. Look at this extract from an online tutorial for DTP publishing. Put the 

steps in the creation of a DTP document (a-f ) into the correct order.  

 

 

 

1                2        3        4         5       6     
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Click on the following link to listen to the passage. 

 

 
 

For this section, we will do it together in the classroom.  

 

C. Label the features of this page designed with Adobe InDesign (1-6) with 

words from the box. 
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4 Writing a Letter  

A. Although most written communication these days is carried out by mail, 

letters are still appropriate for more formal correspondence. Look at this 

letter, what the writer asking for?  

 

 
 

B. Match the parts of the letter (a-h) with the descriptions (1-8).  
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C. Write a letter to a local newspaper, asking for information about the 

hardware they use in their production, the page layout software they use, 

and the data communications systems they use. Use A and B above to help 

you. 

5 E-publishing versus paper publishingS 

A. Look at this web extract about e-publishing. What examples of e-

publishing can you find in the text?  

 

 
 

B. Prepare a list of advantages of traditional publishing over e-publishing. 

Then, think of another list of the disadvantages of e-publishing over 

traditional publishing. Use your dictionary and the Internet to help 

you.  

 

 

 
 


